
EISENHOWER MATRIX TEMPLATE PACK

Nganshop.com · Personal and small-business use; please do not resell or share the files. 1

Sort the tasks

Name Date

Write 1, 2, 3 or 4 for each task.

Problem Answer Problem Answer

1. Essay due tomorrow morning 5. Doctor’s appointment today

2. Start revising for exams in six weeks 6. Plan next week’s study timetable

3. Reply to every group-chat message
immediately

7. Friend asks you to proofread tonight
(not urgent for you)

4. Scroll videos for an hour 8. Reorganise your phone apps again

Notes
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Answer key — Sort the tasks

# Problem Answer

1 Essay due tomorrow morning 1

2 Start revising for exams in six weeks 2

3 Reply to every group-chat message immediately 3

4 Scroll videos for an hour 4

5 Doctor’s appointment today 1

6 Plan next week’s study timetable 2

7 Friend asks you to proofread tonight (not urgent for you) 3

8 Reorganise your phone apps again 4

Notes


